
Continuing Education Credits 
In students’ working or professional lives, they may have taken work-related courses that have provided them 
with certificates or Continuing Education Units (CEUs).  Students may earn credit(s) toward their degree 
through these efforts. 

To apply, students need to assemble all certificates and CEUs into a package.  Students must develop a 
narrative statement (for each certificate or CEU) that outlines the purpose of the course or workshop, the 
sponsor and instructor of the activity, and the total number of hours for each activity.  In addition, students 
must arrange for their employer to send a letter to the Vice President of Academic and Student Affairs, 
confirming their narrative statements and highlighting the competencies gained through participation in the 
activities. 
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